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Introduction:-

Prabodh Artha Wardhini Pvt. Ltd. (PAWPL) is a SEBI Registered Trading Member of NSE and a Depository
Participant of CDSL since January, 2005 and provides share broking services and Demat related services to the
Investors.

The Prevention of Money Laundering Act, 2002 (PMLA) has been brought into force with effect from
Ist July, 2005. Necessary Notifications /Rules under the said Act have been published in the Gazette of India
on 1* July 2005 by the Department of Revenue, Ministry of Finance, Government of India.

As per the SEBI circular ISD/CIR/RR/AML/2/06 dated March 20, 2006, all the intermediaries registered with
SEBI under Section 12 of the SEBI Act were advised to ensure that a proper policy framework on anti-money
laundering measures is put into place. Further the policy needs to be reviewed from time to time and if felt
necessary it shall be amended accordingly.

The guidelines of PMLA 2002 vide SEBI Circular CIR/ASD/AML/3/ 2010 December 31, 2010 (Master
circular on AML/CFT) are applicable to all SEBI registered intermediaries. As PAWPL is a registered
intermediary of SEBI, the guidelines framed in PMLA 2002 and the modifications takes place in the Act from
time to time are applicable to us. Accordingly, PAWPL has framed their policy on the basis of these circular
guidelines.

Provisi f PMLA, 2002:

The provisions of PMLA, 2002 (Section 12 of the PMLA, 2002) casts certain obligations on the intermediaries
in regard to adhere to client account opening procedures and maintain the records of transactions as prescribed
by the PMLA and rules notified there under.

SEBI has issued necessary directives vide circulars, from time to time, covering issues related to Know Your
Client (KYC) norms , Anti- Money Laundering (AML), Client Due Diligence (CDD) and Combating
Financing of Terrorism (CFT). The directives lay down the minimum requirements and it is emphasized that
the intermediaries may, according to their requirements, specify additional disclosures to be made by clients to
address concerns of money laundering and suspicious transactions undertaken by clients.

The references to applicable statutes and reporting guidelines for intermediaries are available at the website of
the Financial Intelligence Unit — India (FIU-IND). Directives to all intermediaries under Section 12 of the
SEBI Act are also issued in the context of compliance with the standards set by the Financial Action Task
Force (FATF) on AML and CFT.

Objectives of the PMLA Poliey:

The main objectives of the PMLA are:
1. To have a proper Customer Due Diligence (CDD) process before registering clients;
2. To monitor / maintain records of all cash transactions of the high value of i.e.Rs.10 lacs or more;
3. To maintain records of all series of integrally connected cash transactions within one calendar month or
the period specified by the regulators;
To monitor and report suspicious transactions 1o FIU-INDy
To identify and discourage money laundering and terrorist financing activites;
To take adequate and appropriate measures to follow the spirit of the PMLA.
To undertake review of the policy and to do the necessary amendments if required.
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PMLA Policy Review —
As per the directives, PAWPL has reviewed this policy on once in a year basis and have ensured that the

necessary amendments as suggested by the regulators have been incorporated in the policy. The policy was
reviewed by the management on 28" February 2025 and endorsed by the board of Directors.

The policy framework of Prabodh Artha Wardhini Pvt. Ltd. :-

In order to discharge the statutory responsibility to detect possible attempts of money laundering or such type
of act on part of our clients and customers, PAWPL has formulated the policy framework in accordance to
PMLA Act, 2002 in following manner.

- Appointment of Principal Officer

- Establishing internal policies, procedures, and controls;

- Identifying and Reporting Suspicious Transactions

- Record Keeping and Retention of Record

- Appointment of Staff/ Training/Investor Training

- Review of the policy

1. Appointment of Principal Officer and Designated Director:

1.1 - Appointment of Principal Officer:
As per the SEBI circular ISD/CIR/RR/AML/2/06 dated March 20, 2006, all the intermediaries registered

with SEBI under Section 12 of the SEBI Act were advised to designate an officer as *Principal Officer’ and
intimate their details to the Financial Intelligence Unit, India on an immediate basis.

Accordingly,Manisha Baban Vidhate is designated as a Principal officer. As required, the details of the
Principal officer were intimated to Director, she will report it further to FIU-IND.

1.2 - Appointment of Designated Director:
As per the SEBI circular CIR/MIRSD/1/2014 dated March 12, 2014, all the intermediaries registered with

SEBI under Section 12 of the SEBI Act, PAWPL has appointed Shri. Mohan Gujarathi as a Designated
Director . The details of the Designated Director were also intimated to Director, FIU-IND, New Dethi
110021 on June 5, 2014.

2. Establishing internal policies, procedures, and controls;

*Know your Client’ (KYC) policy -

Client identification procedure to be carried out at different stages i.e. at the time of establishing
relationship with the client, while carrying out transactions for the client or when PAWPL has doubts
regarding the veracity or the adequacy of previously obtained client identification data.

KYC /client identification procedures should be as per the norms specified by SEBI from time to time. For
this purpose following circulars issued by SEBI has to be referred.

1. SEBRI ecircular no. SMD/POLICY/CIRCULARS/5-97 dated April 11, 1997 — for broker client
agreements;

2. SEBI circular no. SMD-1/23341 dated November 18, 2003 — for mandatory requirement to obtain
details of clients;



3. SEBI circular no/ SEBI/MIRSD/DPS-1/Cir-31/2004 dated August 26, 2004- for uniformity in
documentary requirements across the exchanges as also to avoid duplication and multiplicity of
documents;

4, SEBI Circular SMDRP/Policy/Cir-36/2000 dated August 04, 2000, circular no. MRD/DOP/Dep/Cir-
29/2004 dated August 24, 2004 and circular no. MRD/DoP/Dep/Cir-12/2007 dated September 7, 2007
for KYC requirements.

5. SEBI Circular reference MRD/DoP/Cir-05/2007 dated April 27, 2007 — for PAN as a sole
identification number for all participants transacting in the securities market.

6. SEBI circular MRD/DoP/MF/Cir-08/208 dated April 03, 2008 and MRD/DoP/Cir-20/2008 dated June
30, 2008 — regarding certain exemptions granted for PAN

7. SEBI Circular MIRSD/SE/Cir-21/2011 regarding- Uniform Know Your Client (KYC)
Requirements for the Securities Markets.

8. SEBI Circular CIR/MIRSD/2/2013 January 24, 2013 regarding guideline on Identification of Beneficial
Ownership.

9. SEBI circular CIR/MIRSD/120/2016 dated November, 10, 2016 — regarding uploading existing clients
KYC details with CKYCR

10. SEBI/HO/MIRSD/SECFATF/P/CIR/2023/169 dated October 12,2023 regarding know your

client

2.1 Know Your Client (KYC) -

PAWPL has adopted the client identification program containing the requirements as laid down in Rule 9
and such other additional requirements considered appropriate.

In accordance to the amendments in SEBI Circular CIR/MIRSD/1/2014 dated March 12, 2014, the records
of the identity of all types of clients shall be maintained and preserved for a period of minimum Eight
years from the date of cessation of the transactions between the client and PAWPL.

PAWPL shall take the efforts to determine the true identity of prospective Client/BO's who wish to avail
the services.

At the time of registration of prospective client, PAWPL will ensure that that all documents pertaining to
proof of identity and proof of address are collected from all the account holders.

Client has to submit the aforesaid documents as a basic requirement for opening trading/BO Account. An
official person who is the employee is authorized to collect and verify these documents must verify the
copy of the aforementioned documents with the original before accepting the documents for registration.
While opening an account, PAWPL shall exercise due diligence while establishing the identity of the
person.

As a part of due diligence (CDD) process, PAWPL shall update of KYC documents for the client as and
when any change in the given details is intimated by the client/BO. PAWPL shall collect the required
details from the client/BO whenever it finds any transaction of the suspicious nature, In case of dormant
client wishes to reactivate his/her account, DP/TM will collect all the necessary KYC information, i.e.
contact number, signatory details, bank account details from the respective clientVBO or anytime due
diligence (CDD) process. PAWPL shall ask to provide the latest KYC details on year-to-year basis 50 as to
keep its records updated.



To update the IT Systems as well as register all new accounts of individuals in accordance with CKYCR
template. To upload KYC data of the existing individual clients with CKYCR before 31¥ December 2016.

2.1.1 Proof of Identity:

With effect from July 02, 2007, PAN is the sole identification number for all transactions in the securities
market, irrespective of the amount of transaction. A copy of the PAN card with photograph shall be
accepted as Proof of Identity.

L. There is 4 system in place so that the databases of the clients and their transactions are linked to the
PAN details of the client.
IL There is an infrastructure to enable accessibility and query based on PAN thereby enabling

retrieval of all the details of clients

L. The official of PAWPL will collect copy of PAN card issued to the existing/new clients by the IT
Department and maintain the same in record afler verifying with the original

IV.  The official of PAWPL shall also cross-check the aforesaid details collected from their clients with
the details on website of IT Department

htips://www.incometax. gav.in/iec/foportal/
https: / / eportal.incometax.gov.in/ iec/ foservices/# / pre-login/ verifyYourPAN

http://incometaxindiaefiling. gov.in/challan/enterpanforchallan.jsp

V. PAWPL ensure that the PAN-Aadhaar linkage verified at the time of new demat/trading account
opening as well as unfreezing the existing demat/trading accounts are complied with the successful
PAN — Aadhaar linkage verification of all eligible investors.

The following documents shall be accepted as Pol: Officially valid document (OVD) defined as per
Rule 2 (d) of Prevention of Money-Laundering (Maintenance of Records) Rules, 2005 (PML
Rules):
the passport;
(1) the driving licence;
(2) proof of possession of Aadhaar number;
(3) the Voter's Identity Card issued by Election Commission of India;
(4) job card issued by NREGA duly signed by an officer of the State Government;
the letter issued by the National Population Register containing details of name address; or
any other document as notified by the Central Government in consultation with the Regulator.
Further, in terms of proviso to the above Rule, where simplified measures are applied for verifying the
identity of the clients, the following documents shall also be deemed to be officially valid document:
Identity card/ document with applicant’s photo, issued by the Central/State Government Departments,
Statutory/Regulatory Authorities, Public Sector Undertakings, Scheduled Commercial Banks and
Public Financial Institutions;
Letter issued by a gazetted officer, with a duly attested photograph of the person.

2.1.2 Proof of Address:

As per guidelines mentioned in the SEBI Circular SEBI/HO/MIRSD/SECFATF/P/CIR/2023/169
dated Octboer 12, 2023 and CVL/OPS/INTERM/GENRL/22-153

The list of Officially Valid Documents is as under:
1. Proof of possession of Aadhaar
2. Driving License



3. Passport

4. Voter ID

5. NREGA Job Card

6. National Population Register (NPR) letter.

In case of officially valid document furnished by the client does not contain updated address, the
following documents shall be deemed to be officially valid documents for the limited purpose of
proof of address:

1. Utility bill which is not more than two months old of any service provider (electricity,
telephone, post-paid mobile phone, piped gas, water bill}

2. Property or Municipal tax receipt

3. Pension or family pension payment orders (PPOs) issued to retired employees by
Government Departments or Public Sector Undertakings, if they contain the address

4, Letter of allotment of accommodation from employer issued by State Government or
Central

5. Government Departments, statutory or regulatory bodies, public sector undertakings,
scheduled commercial banks, financial institutions and listed companies and leave and
license agreements with such employers allotting official accommodation:

Provided that the client shall submit updated officially valid document with current address within
a period of three months of submitting the above documents

In case of non-individuals, additional documents to be obtained from non-individuals, over &
above the POl & POA, as mentioned below:

Sr.
Mo. | Type of Entity Documentary requirements

a. Certificate of incorporation.

b. Memorandum and Articles of Association.

¢. Board Resolution for investment in securities market.

d. Power of Attorney granted to its managers, officers or employees,
as the case may be, to transact on its behalf,

e. Authorised signatories list with specimen signatures.

f. Copy of the balance sheet for the last financial year (initially for the
last two financial years and subsequently for every last financial year).
g. Latest share holding pattern including list of all those holding
control, either directly or indirectly, in the company in terms of SEBI
takeover Regulations, duly certified by the company secretary/whole
time director/ MD (to be submitted every year).

h. Photograph, POI, POA, PAN and DIN numbers of whole time
directors/two directors in charge of day to day operations.

i. Photograph, POI, POA, PAN of individual promoters holding control -
1 | Corporate body either directly or indirectly.




2 Partnership firm

a. Certificate of registration (for registered partnership firms only).

b. Copy of partnership deed.

c. Copy of the balance sheet for the last financial year (initially for the
last two financial years and subsequently for every last financial year).
d. Authorised signatories list with specimen signatures.

e. Photograph, POI, POA, PAN of Partners.

a. Certificate of registration (for registered trust only).

b. Capy of Trust deed.

c. Copy of the balance sheet for the last financial year (initially for the
last two financial years and subsequently for every last financial year).
d. List of trustees certified by managing trustees/CA.

3 | Trust e. Photograph, POI, POA, PAN of Trustees.

a. Deed of declaration of HUF/ List of coparceners.

b. Bank pass-book/bank statement in the name of HUF.
4 | HUF c. Photograph, POI, POA, PAN of Karta.

Unincorporated
association or a
body of

5 individuals:

a. Proof of Existence/Constitution document.

b. Resolution of the managing body & Power of Attorney granted to
transact business on its behalf.

c. Authorized signatories list with specimen signatures.

Banks/Institutional

a. Copy of the constitution/registration or annual report/balance
sheet for last financial year (initially for the last two financial years
and subsequently for every last financial year),

6 | Investors: b. Authorized signatories list with specimen signatures.
Army/
Government a. Self-certification on letterhead.

7 | Bodies: b. Authorized signatories list with specimen signatures,

8 | Registered Society

a. Copy of Registration Certificate under Societies Registration Act.
b. List of Managing Committee members.

c. Committee resolution for persons authorised to act as authorised
signatories with specimen signatures.

d. True copy of Society Rules and Bye Laws certified by the
Chairman/Secretary.

2.1.4. HUF, Association of Persons (AoP), Partnership Firm, unregistercd Trust, Registered Trust,

Corporate Bodies, minors, etc.:

To be ensured that the BO account shall be in the name of natural persons, PAN card details of the
respective HUF, AoP, Partnership Firm, Unregistered Trust, etc shall be obtained. The PAN number of



Registered Trust, Corporate Bodies and minors shall be obtained when accounts are opened in their
respective names. List of authorized persons to transact approved by the board of directors resolution,
MoA/AoA/Registration certificate of the entity should be collected.

In accordance to SEBI Circular SEBI/HO/MIRSD/SEC-FATF/P/CIR/2023/0 170, dated October 13, 2023
the policy is amended as under —

A. Where the client is a person other than an individual or trust, viz., company, partnership or
unincorporated association/body of individuals, PAWPL shall identify the beneficial owners of the
client and take reasonable measures to verify the identity of such persons, through the following
information:

a. The identity of the natural person, who, whether acting alone or together, or through one or more
juridical person, exercises control through ownership or who ultimately has a controlling
ownership interest.

Explanation: Controlling ownership interest means ownership of/entitlement to:

i more than 10% of shares or capital or profits of the juridical person, where the juridical
person is a company;

ii. more than 10% of the capital or profits of the juridical person, where the juridical person
is a partnership;

iii. more than 15% of the property or.capital or profits of the juridical person, where the
juridical person is an unincorporated association or body of individuals

b. Incases where there exists doubt under clause 2.1.4 (a) above as to whether the person with the
controlling ownership interest is the beneficial owner or where no natural person exerts control
through ownership interests, the identity of the natural person exercising control over the juridical
person through other means.

Explanation: Control through other means can be exercised through voting rights, agreement,
arrangements or in any other manner.

Where no natural person is identified under clauses 4 (a) or 4 (b) above, the identity of the relevant
natural person who holds the position of senior managing official,

B. For client which is a trust:

Where the client is a trust, the intermediary shall identify the beneficial owners of the client and
take reasonable measures to verify the identity of such persons, through the identity of the settler of
the trust, the trustee, the protector, the beneficiaries with 10% or more interest in the trust and any
other natural person exercising ultimate effective control over the trust through a chain of control
or ownership.

C. Exemption in case of listed companies:

Where the client or the owner of the controlling interest is a company listed on a stock exchange, or
is a majority-owned subsidiary of such a company, it is not necessary to identify and verify the
identity of any shareholder or beneficial owner of such companies,



D. Applicability for foreign investors:
Intermediaries dealing with foreign investors’ viz,, Foreign Institutional Investors, may be guided
by the SEBI Master circular SEB/HO/AFD-2/CIR/P/2022/175 dated December 19,2022 and
amendments thereto , if any for the purpose of identification of beneficial ownership of the client.

2.1.5. NRI/PIOs:

In case of Citizens of India residing outside India, foreign citizens and other persons (like companies/
trusts/ firms) having no office of their own in India may obtain PAN card based on the copy of their
passport as ID proof and a copy of passport/ bank account in the country of residence as address proof,
based on the Directorate of Income Tax (Systems) guidelines.

In case of an NRI account - Repatriable/ non-repatriable, the following documents are required:
For non-residents and foreign nationals, (allowed to trade subject to RBI and FEMA
guidelines),copy of passport/P1O Card/OCI Card and overseas address proof is mandatory

2.2 Policy for tance of Clients —

In accordance to SEBI Circular ISD/AML/CIR-1/2008 dated December 12,2008 and SEBI Circular
SEBI/HO/MIRSD/MIRSDSECFATF/P/CIR/2024/78 dated June 6,2024, PAWPL has developed a
policy on customer acceptances and procedures which enables to identify the types of customers that are
likely to pose a higher than the average risk of money laundering or terrorist financing. With such policies
and procedures, they will be in a better position to apply customer due diligence on a risk sensitive basis
depending on the type of customer business relationship or transaction. In a nutshell, the following
safeguards are 1o be followed while accepting the clients.

a. Ensure that no account is opened in a fictitious/ benami name or anonymous basis.

b. Necessary checks and balance are put into place before opening an account so as to ensure that the
identity of the client does not match with any person having known criminal background or is not
banned in any other manner, whether in terms of criminal or civil proceedings by any enforcement
agency worldwide.

¢. While opening trading/BO’s account, depending upon the category of the client/BO, all necessary
documents i.e. ID and Address Proof, PAN Details, PoA declarations if any, Bank and financial status
and all other documents are furnished in accordance to the requirement of NSE/BSE/SEBL. (Refer
clause 2.1.1 and 2.1.2 mentioned above.).

d. To verify PAN details with the approved web site. (Refer clause 2.1.1(1V) above).

e. To collect copy of Adhaar card or any valid ID proof of respective Individual client and for the
authorized signatory in case of non-individual clients

f. Factors of risk perception (in terms of monitoring suspicious transactions) of the client are clearly
defined having regard to clients’ location i.e. registered office address, correspondence addresses and
other addresses etc., nature of business activity, trading turnover etc. and manner of making payment
for transactions undertaken. These details shall enable classification of clients into low, medium and
high risk.

g. In order to understand the financial status and nature of business of clients, PAWPL shall collect the
necessary details at the time of opening of account. Periodical scrutiny of active accounts shall be taken
on yearly basis or subject to the guidelines of the regulatory authorities.

h. In accordance to the financial details and business profile, the client should be categorized in High,
Medium and Low Risk category. Clients of special category (as given below) may, if necessary be
classified in casc higher risk observed. Such clicnts require higher degrec of due diligence and regular
update of KYC profile. To maintain the list updated from time-to-time in accordance to the transactions
of the clients. Generally, transactions of NRI/non-individual clients can be categorized as High Risk
Client.



It shall be ensured that an account is not opened if PAWPL is unable to apply appropriate clients due
diligence measures /KYC policies. This may be applicable in cases where it is not possible to ascertain
the identity of the client, information provided to the intermediary is suspected to be non genuine,
perceived non co-operation of the client in providing full and complete information. In case of active
accounts, PAWPL shall not continue the business with such person and file suspicious activity report.
Not to register walk-in customer and to undertake their activities. Reasonable efforts to be taken if
unknown client is registering. PAWPL shall obtain additional details in case required.

In case the client is permitted to act on behalf of another person/entity it should be in clearly laid down
manner i.e. The mode of operation of account, right, responsibilities and limits of operation, proof of
authority should be maintained. Additional authority is required for transactions exceeding a specified
quantity / value and other appropriate details. Adequate verification of a person's autherity to act on
behalf the customer should also be carried out.

It should also evaluate whether there is suspicious trading in determining whether to freeze or close the
account. PAWPL is cautious to ensure that it does not return securities of money that may be from
suspicious trades. However, in such case PAWPL shall consult the relevant authorities in determining
what action it should take when it suspects suspicious trading.

2.2 Client Due Diligence —

The Client/Customer due diligence (“CDD") measures comprise the following -

b.

d.

L

To obtain sufficient information in order to identify persons who beneficially own or control securities
account.

Whenever it is apparent that the securities acquired or maintained through an account are beneficially
owned by a party other than the client, that party should be identified using client identification and
verification procedures. The beneficial owner is the natural person/persons who ultimately own, control
or influence a client and/or persons on whose behalf a transaction is being conducted. It also
incorporates those persons who exercise ultimate effective control over a legal person or arrangement.
To verify the customer’s identity using reliable, independent source documents, data or information.

To identify beneficial ownership and control, i.e. determine which individual(s) ultimately own(s) or
control(s) the customer and/or the person on whose behalf a transaction is being conducted.

To verify the identity of the beneficial owner of the customer and/or the person on whose behalf a
transaction is being conducted, corroborating the information provided in relation to (d).

fi To conduct ongoing due diligence and scrutiny, i.e. perform ongoing scrutiny of the transactions and

account throughout the course of the business relationship to ensure that the transactions being
conducted are consistent with the registered intermediary’s knowledge of the customer, its business and
risk profile, taking into account, where necessary, the customer’s source of funds.

To monitor the transactions of the clients in all categories. This should be a constant and continuous
process at PAWPL by which review can be taken at any time.

In case of corporate clients, Unregistered Trust, Association of Persons or partnership accounts the
Identity, Addresses (Residential and Office Address) of Directors, Partners, Trustees, and Member of
AQP should be collected on yearly basis and should be checked in accordance with the procedures,

To ensure that the due diligence is undertaken in case of Special category clients i.e. PEP clients,
clients having criminal background and clients from the area of High risk countries (Declared by
regulatory organizations) are to be categorized as High risk client.

To monitor the ban clients list (from FATF nations issued by UN, SEBI banned list based on orders
issucd by SEBI) issued by SEBI/CDSL/NSE/BSE prepared on the basis of orders/investigations issued
by the regulators vide their circulars.



In case of dormant client, PAWPL official should collect necessary documents in order to confirm the
identity, address, financial status and purpose of reactivation. The details should be verified again with
the original documents strictly.

To refer to various databases available on www.world-check.com. ; www.watchoutinvestors.com as a
part of due diligence.

To take reasonable measures to verify source of funds of clients identified as PEP.

To intimate existing client/BO’s at the beginning of new financial year to provide their latest KYC
details so as to update the records.

As per PMLA Rules 2005 vide its notification dated June 1, 2017, with regard to collection of Aadhaar
number from new as well existing BO's, DP/Trading Member should collect the Aadhaar number
along with the undertaking to link the number with Demat/Trading account.

2.3 Registration of client details with KRA —

d.

PAWPL has registered with CVL and Central KYC agency CKYCRA for the purpose of registering
the client information (KYC details). After the KYC process is completed by the client, all the details
of registration and supporting documents should be intimated to CVL for updation within 3 days of
the receipt of documents from the Investor/BO.

Further it has to be ensured that the details forwarded to KRA are properly updated at KRA System. In
case any problem in registration, it should be intimated to Investor/BO and should get resolved
immediately.

In accordance to SEBI guidelines, PAWPL has registered with CKYCRA for registering the KYC
details of individual clients. Procedures related with registration with CKYCRA has been initiated.
KYC data of clients registering from 1.8.2016 onwards, is uploaded on CKYCRA as well as on CVL
database also. All the active clients who were registered before 1.8.2016 have been intimated to
provide their details so as to update their data on CKYCRA.

2.4 Risk based approach —

As a policy of risk management, PAWPL shall apply each of the customer due diligence measures on a risk
sensitive basis. The basic principle enshrined in this approach is to adopt an enhanced customer due
diligence process for higher risk categories of customers.

Risk based approach is essential as it the certain customers may be of a higher or lower risk category
depending on circumstances such as the customer’s background, type of business relationship or
transaction etc. and therefore PAWPL applies each of the customer due diligence measures on a risk
sensitive basis.

Registered intermediaries shall carry out risk assessment to identify, assess and take effective measures to
mitigate its money laundering and terrorist financing risk with respect to its clients, countries or
geographical areas, nature and volume of transactions, payment methods used by clients, etc. The risk
assessment shall also take into account any country specific information that is circulated by the
Government of India and SEBI from time to time, as well as, the updated list of individuals and entities
who are subjected to sanction measures as required under the various United Nations' Security Council
Resolutions,

(these can be accessed at hip://www.un.org/se/committees/ 1267/aq sanctions list.shtml and

http://www.un.org/sc/committees/ 1 988/list.shiml).



The risk assessment carried out shall consider all the relevant risk factors before determining the level of
overall risk and the appropriate level and type of mitigation to be applied. The assessment shall be
documented, updated regularly and made available to competent authorities and self regulating bodies, as
and when required.

PAWPL shall take reasonable measures to verify source of funds of clients identified as PEP.

Depending upon financial status and history and experience, trading volume of the client, PAWPL has to
categorize in Low, Medium and High Risk bearing clients. Trading activity is monitored closely in case of
medium and high risk bearing clients. As per PMLA provisions, if any transaction is felt suspicious, it
should be intimated immediately to the Principal Officer and further should be reported to FIU-IND within
stipulated time frame. Provisions to low risk clients should not apply, if the factors give rise to the belief
that the client does not in fact pose low risk.

All payments and receipts of funds and securities should be strictly to/from clients specified account payee
cheques or demat account only.

To ensure that no cash transactions are taking place and that pay in and pay out of the clients are executed
from the respective accounts as per the record available with PAWPL. Not to accept any cash from clients
against settlement obligation or margin obligation except in case of exceptional circumstances that too the
extent not in violation of IT requirement as may be in force from time to time.

As per regulation 19 and 20 of SECC, if any client deals in the shares of Stock Exchanges, PAWPL shall
provide an annexure mentioning guidelines regarding Fit and Proper Person guidelines and about helding
of the shares of stock exchanges.

As a routine practice, to undertake periodical scrutiny of active accounts in order to assess the overall status
of the investor. As a policy, a client is required to provide his financial details at least once in a vear, In
case of nmon-individual clients, a copy of balance sheet and shareholding pattern, list of authorized
signatories is obtained within 6 months after the end of financial year. As per the SEBI guidelines, running
account authorization letter should be collected from the active clients once in a year,

Reliance on third party for carrying out Client Due Diligence (CDD) -

Registered intermediaries may rely on a third party for the purpose of (a) identification and verification of
the identity of a client and (b) determination of whether the ¢lient is acting on behalf of a beneficial owner.
identification of the beneficial owner and verification of the identity of the beneficial owner, Such third
party shall be regulated, supervised or monitored for, and have measures in place for compliance with CDD
and record-keeping requirements in line with the obligations under the PML Act.

» Such reliance shall be subject to the conditions that are specified in Rule 9(2) of the PML Rules and shall

be in accordance with the regulations and circulars/ guidelines issued by SEBI from time to time. Further, it
is clarified that the registered intermediary shall be ultimately responsible for CDD and undertaking
enhanced due diligence measures, as applicable.

2.5 Clients of Special Category —

As per the circular from CDSL/NSE/BSE/SEBI, clients of special category includes —
a. Non-resident clients,
b. High Networth Clients,
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Trust, Charities, NGOs and organizations receiving donations,

Companies having close family shareholdings or beneficial ownership,

Politically exposed persons (PEP) of foreign origin,

Current / Former Head of State, Currént or Former Senior High profile politicians and connected
persons (immediate family, Close advisors and companies in which such individuals have interest or
significant influence),

Companies offering foreign exchange offerings,

Clients in high risk countries (where existence / effectiveness of money laundering controls is suspect,
where there is unusual banking secrecy, Countries active in narcotics production, Countries where
corruption (as per Transparency International Corruption Perception Index) is highly prevalent,
Countries against which government sanctions are applied, Countries reputed to be any of the
following —Havens / sponsors of international terrorism, offshore financial centers, tax havens,
countries where fraud is highly prevalent.,

Non face to face clients,

Clients with dubious reputation as per public information available etc.,

Apart from the above mentioned list, PAWPL shall exercise independent judgment to ascertain whether
the client should be classified as CSC or not.

Approval of Senior Management for establishing business relationships with Politieally Exposed
Persons is very essential. Where a customer has been accepted and the customer or beneficial owner
is subsequently found to be, or subsequently becomes a PEP, such approval should be obtained from
senior management for continuing the business relationship with the client.

2.6 — Operational guidelines -

a. While accepting the order, it is ensured that —

i. Order placed by the registered client/BO only

ii. Order is in accordance to his financial status/balance in demat account

iii. Tocover the risk, ensure that proper margins as per exchange guidelines is provided.

iv. High value transactions or spurt in volume should be monitored closely,

v. If the order found suspicious in nature, details of the same should be reparted to the
Principal Officer separately.

vi. Ensure the RBI guidelines are followed in case of trading by NRUPIO clients. Only
delivery based transactions are allowed for NRI/PIO clients.

vii. In case of Off-Market transaction, proper reason or consideration to be given by the
investor on instruction slip.

viii. To make available order/trade information, contract note, bill or transaction slatement
on email and simultaneously on web site or in physical form as per the requirement.

ix. Before placing the orders, fo ensure that the client is not debarred for wading, If
previous dues are not cleared, no further exposure to be given and his trading should be
stopped after 5 days.

X, To settle the client funds and securities mandatorily within a period of 90 days.

xi. DIS received is from the range of instruction slip issued to same BO. Signature of the
BO should tally with the record. Incomplete/Loose DIS not 1o accept,

Xii. To ensure that instruction slips are duly filled and accepted till the stipulated time and
if received beyond the stipulated time, a stamp “accepted for execution on best effort
basis” is affixed. All slips are received, entered and verified into back office system
and authorised by respective official.



xiii. All account holders/authorised signatories/duly constituted POA have signed the
instruction slip.

Xiv. Instruction slip having value more than 3 laks have been additionally verified by a
senior official..

xv. If instruction slip book is lost by BO, new book is issued only on written request from
the BO. Before issuance, old slip numbers are blocked permanently. To maintain the
record of the same.

xvi. To take utmost care in setting up pledge/unpledge transactions, Demat/Remat and
Transmission/Transposition cases.

Xvii. As per SEBI Circular SEBI/HO/MIRSD/R TAMB/CIR/P/2019/122 dated November 5, 2019
regarding Enhanced Due Diligence for Dematerialization of Physical Securities, transfer of
securities in physical mode is not permitied. To augment the integrity of the system in
processing of dematerialization request in  respect of the physicel shares, DP to follow the
guidelines of Depository. DP shall assist the investor in case of complete mismatch of name on the

share certificate(s) vis-a-vis name of the beneficial owner of demat account, the applicant may
approach the Issuer company / RTA for establishing his title / ownership.

b. Ensure that investor Grievance policy is in place and all grievances are handled as per the policy within
specified time. As per the policy, a grievance register to be maintained and updated on monthly basis,

2.7 Record Keeping and retention of records —

PAWPL shall ensure compliance with the record keeping requirements contained in the SEBI Act, 1992,
Rules and Regulations made there-under, PML Act, 2002 as well as other relevant legislation, Rules,
Regulations, Exchange Bye-laws and Circulars issued from time to time.

The main purpose is to maintain such records as are sufficient to permit reconstruction of individual
transactions(including the amounts and types of currencies involved, if any) so as to provide, if necéssary,
evidence for prosecution of criminal behavior.

In case any suspected drug related or other laundered money or terrorist property, the competent
investigating authorities would need to trace through the audit trail for reconstructing a financial profile of
the suspect account. To enable this reconstruction, PAWPL should retain the following information for the
accounts of their customers in order to maintain a satisfactory audit trail.

a. the beneficial owner of the account,

b. the volume of the funds flowing through the account: and

¢. for selected transactions:

*the origin of the funds;
*the form in which the funds were offered or withdrawn, e.g.cash, cheques, etc.;
*the identity of the person undertaking the transaction;

sthe destination of the funds.
PAWPL shall ensure that all customer and transaction records and information is available on timely basis
to the competent investigating authorities. Where appropriate, should consider retaining certain records,
€.g. customer identification, account files, and business correspondence, for periods which may exceed that
required under the SEBI Act, Rules and Regulations framed there-under PMLA 2002, other relevant
legislations, Rules and Regulations or Exchange bye-laws or circulars.



2.7.1 PAWPL has put in place a system of maintaining proper record of transactions prescribed under Rule
3, notified under the Prevention of Money Laundering Act (PMLA), 2002 as mentioned below-

1 All cash transactions of the value of more than rupees ten lakh or its equivalent in foreign currency;

ii. All series of cash transactions integrally connected to each other which have been valued below
rupees ten lakh or its equivalent in foreign currency where such series of transactions have taken
place within a month and the aggregate value of such transactions exceeds rupees ten lakh;

iii, All cash transactions where forged or counterfeit currency notes or bank notes have been used as
genuine and where any forgery of a valuable security has taken place;

iv. To maintain suspicious transactions register whether or not made in cash and by way of as
mentioned in the Rules.

v, To maintain all account opening/closing/modification records, security registers, sauda book, bhav

copy, delivery of contract note, margin reports, copy of transaction statements given to the clients,
various ledgers for a minimum period of 5 years or as per the guidelines of the regulators. In case
of any investigations/litigations, such record to maintain until the investigation/litigation is not
over.

Vi, To maintain all the above records in order to provide the evidence to regulating authority as and
when required.

2.7.2. To maintain and preserve the following information in respect of transactions referred to in Rule 3 of
PMLA Rules -

I. the nature of the transactions;

[ the amount of the transaction and the currency in which it denominated:

l11. the date on which the transaction was conducted: and

IV. the parties to the transaction '

2.7.3. The records mentioned in Rule 3 of PMLA Rules have to be maintained and preserved for a period of

Eight years from the date of cessation of the transactions between the client and PAWPL.

The records of the identity of clients have to be maintained and preserved for a period of Eight years from

the date of cessation of the transactions between the client and PAWPL.

Thus the following document retention terms should be observed -

a. All necessary records on transactions, both domestic and international, should be maintained at |east for
the minimum period prescribed under the relevant Act (PMLA, 2002 as well SEB] Act, 1992) and
other legislations, Regulations or exchange bye-laws or circulars;

b. Records on customer identification (e.g. copies or records of official identification documents like
passports, identity cards, driving licenses or similar documents), account files and business
correspondence should also be kept for the same period.

¢. In situations where the records relate to on-going investigations or transactions which have been the
subject of a suspicious transaction reporting, they should be retained until it is confirmed that the case
has been closed.

d. To monitor the transactions is vital for ensuring effectiveness of the Anti Meoney Laundering
procedures. This is possible only if the intermediary has an understanding of the normal activity of the
client so that they can identify the deviant transactions / activities.

e. To keep special attention to all complex, unusually large transactions/patterns which appear to have no
economic purpose. PAWPL may put internal threshold limits for each class of client accounts and
monitor such transaction which exceeds these limits,

f.  To ensure a record of transaction is preserved and maintained in terms of section 12 of the PMLA 2002
and that transaction of suspicious nature or any other transaction notified under section 12 of the act is



reported to the appropriate law authority. Suspicious transactions should also be regularly reported to

authorities / head of the department.
g The compliance officer should randomly examine a selection of transaction undertaken by clients to
comment on their nature i.e. whether they are in the suspicious transactions or not.

2.7.4, Internal Audit -

a.  As per internal control policy, a periodic audit has to be undertaken by the senior executive. To take the
review of CDD process periodically. The reporting has to be done to the principal officer and to the
management and the report shall be approved by the Board of Directors.

b.  To conduct half yearly audit of the overall operations and procedures from the practicing chartered
accountant. Auditors report shall be put before management for its comments and then the same will be
kept before board of directors for approval. The said reports has to submit the Exchanges and 1o preserve
the record. Undertake needful action in case any suggestions/observations by the auditors.

2.7.5 erational guidelines —

a. Hardware and sofiware Systems configurations are as per the requirement of CDSL and
Exchanges.

b. SEBI Circular SEBI/HO/MIRSD/DOP/CIR/110/2019 dated October 15, 2019 regarding
cyber security surveillance, a quarterly based reporting of any cyber attack incidence to be
done to the Exchanges and Depository.

¢. To ensure that connectivity with the Systems is available without any interruptions, Backup
mode of connectivity to maintain in case the problem occurs in primary connectivity.

d. Separate Backup Server of the same configuration has been installed. All the important data is
maintained as per the guidelines of CDSL/NSE/BSE.

€. To maintain data backup properly.

3. Suspicious Transaction Monitoring & Reporting —

a. To take appropriate steps to enable suspicious transactions to be recognised and have appropriate
procedures for reporting suspicious transactions. To determine suspicious transactions, PAWPL shall
refer definition of suspicious transaction contained in PML Rules as amended from time to time.

b. A list of circumstances which may be in the nature of suspicious transactions is as under —

i Clients whose identity verification seems difficult or it is felt that the clients appears not to
cooperate properly;

ii. Asset management services for clients where the source of the funds is not clear or not in
keeping with clients apparent standing/business activity;

iii. Clients in high-risk jurisdictions or clients introduced by banks or affiliates or other clients
based in high risk jurisdictions:

iv. Substantial increases in business without apparent cause;

V. Unusually large cash deposits made by an individual or business:

vi. Clients transferring large sums of money to or from overseas locations with instructions for
payment in cash;

vii. Transfer of investment proceeds to apparently unrelated third parties;

viii.  Unusual transactions by CSCs and businesses undertaken by shell corporations, offshore banks
/financial services, businesses reported to be in the nature of export-import of small items;

ix. Any such transaction which PAWPL feels of suspicious nature.



In case any suspicious transaction is observed, it should be immediately notified to the principal officer
and then to Money Laundering Control Officer.

. The notification may be done in the form of a detailed report with specific reference of the clients,
transactions and the nature /reason of suspicion.

However, it should be ensured that there is continuity in dealing with the client as usual until further
instructions. The respective client should not be told about their suspicious transaction. In exceptional
circumstances, the client may not be allowed to continue to operate the account, and transactions may
be suspended, in one or more jurisdictions concerned in the transaction, or other action taken.

It should also be ensured that it is likely that in some cases transactions are abandoned/aborted by the
client when asked him/her to give more details or asked to provide related documents. In such case, the
transaction should be reported/all such attempted transactions in STRs, even if not completed by client,
irrespective of the amount of the transaction.

As per SEBI Circular dated 15” October, 2019, reporting procedure of suspicious transactions to FIU-
IND has been reviewed and implemented accordingly.

. Procedure for freezing of funds, financial assets or economic resources or related services

Section 51A, of the Unlawful Activities (Prevention) Act, 1967 (UAPA), relating to the purpose of
prevention of, and for coping with terrorist 33 | Page activities was brought into effect through UAPA
Amendment Act, 2008.

In this regard, the Central Government has issued an Order dated August 27, 2009 detailing the
procedure for the implementation of Section 51A of the UAPA. Under the aforementioned Section, the
Central Government is empowered to freeze, seize or attach funds and other financial assets or
economic resources held by, on behalf of, or at the direction of the individuals or entities listed in the
Schedule to the Order, or any other person engaged in or suspected to be engaged in terrorism. The
Government is also further empowered to prohibit any individual or entity from making any funds,
financial assets or economic resources or related services available for the benefit of the individuals or
entities listed in the Schedule to the Order or any other person engaged in or suspected to be engaged

in terrorism. The obligations to be followed by intermediaries to ensure the effective and expeditious
implementation of said Order has been issued vide SEBI Circular ref. no: ISD/AML/CIR-2/2009 dated
October 23, 2009, which needs to be complied with scrupulously

In terms of the PMLA rules, the STR relating to cash and suspicious transactions should be reported to
the Director,Financial Intelligence Unit-India (FIU-IND) at the following address:

Director, FIU-IND,

F'inancial Intelligence Unit-India,

6 Floor, Hotel Samrat,
Chanakyapuri,
New Delhi - 110 021.

Website: http:/fivindia.gov.in
The Suspicious Transaction Report (STR) should be submitted within 7 days after confirming that such
transactions, whether cash/non-cash, integrally connected of suspicious nature. The Principal Officer
shall record his reasons for treating any transaction/series of transactions as suspicious. To ensure that
there is no delay in arriving at such a conclusion
. The cash transaction report (CTR) (if applicable) for each month should be submitted to FIU-IND by

th
15 of the succeeding month.
It is the responsibility of the Principal Officer to timely submit CTR/STR to FIU-IND with utmost
confidentiality. The reports should be submitted by speed post or Registered AD or by fax.



m. As per clause 11.3 of CDSL circular DP-1408, not to put any restrictions on operations in the accounts
where an STR has been made. The directors, officers and employees (permanent and temporary) of
PAWPL should be prohibited from disclosing (“tipping off”) the fact that a STR or related information
is being reported or provided to the FIU-IND. Thus, it should be ensured that there is no tipping off to
the client at any level.

Suspicious nature of transactions needs to be monitored closely as per Anti Money Laundering Act, 2002.
PAWPL shall keep vigilance on the transactions of PEP, High Risk and Medium Risk categorized clients
and clients from FATF countries. For identifying suspicious transactions, CDSL/NSE/BSE provides STR
after periodic interval i.e. every fortnight. PAWPL shall check these reports and then take the needful
action. A record of such STR from depositories/exchanges shall be preserved,

The list of circulars which may be referred -

a. SEBI Circular ISD/CIR/RR/AML/1/06 dated January 18, 2006 regarding framework for AML and
CFT including overall policies and procedures;

b. SEBI Circular ISD/CIR/RR/AML/2/06 dated March 20, 2006 regarding PMLA 2002, Obligations of
Intermediaries in terms of rules notified there under.

4. Recruitment of employees/Training/Investor Education:

For the effective implementation of the policies framed, the staff needs to be well versed with PMLA
provisions and respective functions, It is crucial that all those concerned fully understand the rationale
behind these guidelines, obligations and requirements, implement them consistently and are sensitive to the
risks of their systems being misused by unscrupulous elements.

4.1 Hiring of Emplovees —

a. To ensure high standards when hiring employees, adequate screening process should be followed.
To obtain and verify the details of the candidate e.g. family background, address, experience, past
record etc. before appointment.

b. To identify the key positions within the organization having regard to the risk of money laundering
and terrorist financing and the size of the business.

c. To ensure the employees taking up such key positions are suitable and competent to perform their
duties.

4.2 Training of Staff —
a. To ensure that the staff is adequately trained in AML and CFT and FATCA guidelines.

b. To conduct ongoing training programmefeducate the staff members about the rules,
regulations, acts updated by SEBI/CDSL and FIU-IND from time ta time.

c. Focus of training/education should be on front office, back office staff, compliance and risk
management staff and staff dealing with the customers

d. Front office staff/DP staff should obtain valid certificates of NISM.



4.3 Investor Training -
As per PMLA guidelines, AML/CFT measures requires intermediaries to demand critical
information from new clients/Investors which may be of personal nature or which might have not
called earlier. Such information include documents evidencing source of funds/IT returns/bank
records etc. In case Investors/Clients raise questions about the motive collecting such
information,PAWPL sensitizes investors about these requirements as the ones emanating from
AML and CFT framework.

PAWPL at the time of registration of the client, provides a kit of documents to the investor so as to
aware about the risk involved in securities market and responsibilities of the investors,

Specific literature/booklets or pamphlets issued by depositories/exchanges are provided to the
investors as when required by investors.

During the personal interaction with the investor, the relevant information is given to the concerned
client. However it is ensured that confidentiality regarding STR/CTR has to be maintained,

5. Review of Policy:
PAWPL shall take review of the aforesaid policy at regular intervals more specifically on once in a
year basis. Compliance Officer and authorized officials in consultation with the Principal Officer
shall take the review the policy and incorporate the additions, or changes as directed by SEBI/ FIU-
IND or any such regulatory authority.

The revised policy is kept before the meeting of the board of Directors for approval. Board of
Directors also reviewed the latest circular of stock Exchanges regarding FATF guidelines issued.
The policy was reviewed and approved in the meeting held on 9.11.19 and then it is implemented.
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