In sccordance to the various guidelines and circulars issued by NSE, CDSL and SEBI Prabodh
Amwmnimm.huadnpmdmgkmwmticyaCIimlchDﬁicelﬂdmdﬂ

the System
This policy

level.
mﬂhmhwwdpeﬁodimliymmodmﬂingly.mmm&iqmﬂh

WhMMofﬂmbdofDimofPAWPL.

meauﬁommmmhemwmﬁmnfmwdiﬂ.
Not to register walk-in clients. Reference / Introducers details required.
MmmmnionmheukeninmofCSCmdPEP&swtheguiddinmome
Debarred entities not to register. To follow Exchanges/SEBI circulars released from
time to time for updated list of entities debarred.

verification of registration documents 10 be done by the senior official who
is an employee. Client registration is an in-house activity.
Mwmmvedﬁuﬁmhmbcdomwimmmgimldmm&
prospective client.
FATCA declaration to be taken from the clients.
M&pniicyofﬁnbodhmthMi Pvi. Lid. to be strictly adhered while

istering the clients.
Send the KYC original registration documents along with the form to KRA.
Keep the record of KRA with KYC documents.
Activation after fulfilling the procedures and updating the details in UCC system and
in the BackofTice.
&liﬁmembcprovi&admttmmwfwrcliemmmks involved in dealing in
before reactivating such dormant client, take required documents such as reactivation
form, Id proof and address pmot‘uhngwiﬂﬂatmbmk statement and other details if
have to collect.

Tatgmodiﬁcaﬂmfwmmmpnfmywmmmhﬁawemwlﬂ
Address or Demat details.
As per revised guidelines of SEBL nomination form duly filled to be collected from
the new as well as existing clients. lfnonumimﬁun.clicmr.mhﬁrnisi'lﬂm
undertaking accordingly.
Client Registration: With respect 10 new clients on boarded from April 01, 2024
mwa‘d&ﬂwwrﬂshfaﬂwquimdmh:ackmwledgmi i.e. duly signed by the client.
(Exchange Circular NSE/INSP/60147 dated January 05, 2024) on “Most Important
Terms & Conditions (MITC)” Declaration



Limit

Setting —
Every client has to categorize in High, Mediumuﬂlnwﬁskupﬂmnirﬁmhl
status, past trading experience.
For each client trading limits has to be set in accordance to financial status and
margin amount from the clients
memmdaf!iuﬁtsﬁﬁm’:hmhﬁmhhumﬂmimdudmhm
Monitoring of trades. Sﬁwwmﬁngnlmﬂinm;ymmmmh.
Exchange guidelines regarding collaterals to follow.
Compliance in respect of limit setting to do with NSE periodically
Monitor valuation of collaterals given by clients after applying proper haircut.
Waliudisaﬂhﬂtndwidemwﬁuudcr in illiquid scrip.
Hmﬂmhnsﬁglﬂnmmwmcilliquidﬂmuuammmwum
Liatofdehamduuiﬁesmmonimrmdmnmmemhhmmmfum
in securities. ListmayhcviewedﬁwHSEfSEBl web sites or the circulars released
hyﬁtﬁmhmwﬁmmmﬁm.

Hﬂginnﬂihcamepwdinth:fmnomedsﬂmugthmhynm
MMMMM,N‘EFT,EMMEFMTM. FDR in favor of
m.wm&nﬂfmmmwﬁﬁ.
Mghwiﬂbemmed&mmmdimownhmﬂwrdemmwr.wm
dmmmmcm-ofnmudmﬁfhyomumdmmﬁ:mﬁr
LeﬂE?TfRTGSmtmbeawepMThemmrymmhemd
Inmofsecurhius,liquidsecuﬁtimmiytubeawcptedfrmmgismadbﬂﬂaf
client as per exchange VAR, haircut to be applied.
Mmypoiuofﬁm.ifmﬂcismuhemﬂmdaddiﬁmal margin, such intimation 10
beﬁvmmmenﬁentwdeposhﬂwmchmwdimly- Falling to deposit the same,
WhﬁﬁglumclmmzpoﬁﬁmwﬂwdiMy.Thcmdfmmmmd
mudtnbemnimnimdinﬂ:isrmnd.
MpﬁmerevisedmﬁdeiinﬁmdﬁwciﬂtdmisswdbyNSEmdSEﬂL PAWPL has
mwllemﬂwminﬁ'mimcﬁmubcfmaemningmzum.mmmningnfﬂn
m:rginecilmﬁmhsmb&dumwiﬂrhhchangtsupersﬁpmm&m*
Mwsmmegﬂde}imcliem”wmﬂmwbcmm
monthly/quarterly basis.
hmﬁmmﬂqumtﬂlymmemwerﬂﬂnﬂwmqwmgin&um&c
client as per the trade.
Emiy?q'mMugin:“EHvﬂmmybemmidﬂedﬂmrﬁnmumm
marginmquirmmuftm:ﬁeﬁhmmvalmwmlmofm
securities (EPI value) shall be available as Margin for other positions across all the

Client Margin: Client collateral value in the segment for this purpose shall be
mﬂmﬂmdwwcmmwaiminm segment + value of securities
re-pledged at Clearing Corporation for that client in the segment (value shall be afier
applying all prudential norms of Clearing Corporation other than 50:50 requirement).
Allocation to Clearing Corporation: The circular inter-alia stipulates that for forms
of collateral (other than securities placed through margin pledge mechanism) placed
whhﬂnClenringCarpﬂmﬁm(OC}.tthC&shau pmvidtafacilityfarupﬁm
segment-wise allocation of collateral 1o a Trading Member (PAWPLY client. The



CCs shall use such collateral allocation information to ensure that the collateral
ﬂhmﬁmadhmbmedtwmﬂumrginobﬁgaﬁm of that client only.
cmmmwm&uummmm for time to time updates,

PEWPL shall provide order confirmation, rade confirmation, margin requirement
reports to its clients within stipulated time frame. A record of the same shall be

P&WﬁMnﬁﬁummmmaﬂzdiﬂumMaﬂm&dﬂﬁm
amount if the client fails the obligation.
lfacﬁaﬂfailsmﬁmnplmpaymﬂluhiiwimmmberha:ﬁglamﬁqﬂi&mm
position or to take action in accordance to the guidelines/procedures.
Ensure pay-in/pay-out fromvto specified account of respective client only.
PAWPL shall not deal in any cash transactions.
Pwmﬂiguimﬂmﬂbemwﬂ:sIHnﬁMimmely.mm
party dealing shall take place

other than by Cheque (DD/Bank Pay order/Electronic transfer i.e.
NE?TmTGS}-s}mbdhemmwimmming letter from the bank.
Pay-out shall be done through RTGS/NEFT as per the guidelines
Rmﬁmcmcmmtamhmimﬂmmmuﬂmiorsnmmhmﬁm
maf&mmtmbedispﬂdwdmtheclizmammmuﬂnfquw.

Recovery —

PAWPL shall provide order confirmation, trade confirmation, margin requirement
Wmiuclimﬁwimlnsﬁgm!mdﬁmﬁnmc.hmdofﬂ:mﬂmﬂ be

PhWH.,husaﬁghimre’minﬂwﬂumlﬁmdsnrﬂnuimtmlh:mﬂiof#ﬁw
amount if the client fails the obligation.
De the follow-up with the client having debit. Client who have debit, must be
inﬁ:ﬂdﬁtquerﬂymdwihehdabﬁﬁmndmbym&mm:m
;- should be on record for any further proceedings.
R.iﬁmﬂwllbemerwdm-liqdduet}:diﬂupmitim if debit is not cleared within
scheduled time frame.
mmmchﬂgmmmﬂhmtmnyuc}mpdupﬂmw
mm:pendmdsimdbymedm
Nnﬁﬁlposhimoruadingshmﬂdbsnlhwedﬁuthcdebhmmismﬂbym
client.
Mlthcbgais:epsmbemkmagnim:mhcﬂemsmmwerwirm.

General -

Trading to be monitored in case of high risk clients.

Make aware 10 the cﬁmﬂ'&bﬁmmmvolvedindaﬂingiueqxﬁﬁﬁmddﬁwﬁm
Puiudicmvicwandupdawofcliemdmﬂls.

In case of corporate clients, PAWPL shall collect periodically updated list of
signatories, m.mmingmmmmmwm
Ampyofﬂiﬁkdimumdoummﬂtaaplmmwahsilc.
Emmmofmdmm?dwmmwiﬂﬁnﬂipdmdﬁmﬁm.
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Inmcmymodiﬁwimurcﬁammde.hshaﬂbedmﬂuperﬂwmkmodiﬂuﬁm
policy strictly.
Umﬂﬁvﬁwmmpﬁymm:aﬂmmdﬁimdeMM
methods such as an encrypted email system.

Maintain designated accounts as “POOL ACCOUNT', “‘TM/CM CLIENT

SECURITIES MARGIN PLEDGE ACCOUNT', ‘OWN ACCOUNT’, ‘CUSPA’

which are operated for the specific purpose only.

Up Streaming Client Nodal Bank Account (USCNBA): The PAWPL shall receive

thie clients’ funds related to stock broking transactions il “Prabodh Artha Wardhini

Pwt. Ltd. — USCNB account”.

Down Streaming Client Nodal Bank Account (DSCNBA): Payment to the clients

rdﬂﬂmnmkbmkhgmmhmﬂmllbedmunlyﬁm“rmbﬂhm

Wardhini Pvt. Ltd. - DSCNB account”.

PAWPL deposits all client's funds (clear balance) to Clearing Corporation at EOD.

As and when the clients ask for payout or seitlement the funds will be released from

CC.

Observance of regular pay-in/pay-out of funds and securities with Exchange

Monitoring of the trades in accordance 10 the financial status of the client.

Client to categorize as High Risk, Medium Risk and Low Risk depending upon

trading volume and financial status.

To apply the needful controls/checks if required esp. in volatile situation.

Surveillance officer to monitor and keep control on client limit and exposure

Alerts received from NSE/CDSL should be reviewed immediately by the

mmmmmﬂmenwdﬁﬂmpuhﬂlbctﬂmkmrdefdmswhem.

Based on the alerts, trading pattemns of the respective clients shall be monitored.

Implement policy 10 deactivate dormant clients.

Mmmﬁvaﬁngdammdimwmﬁmddmmnmnmmmm

proof along with latest bank statemenl.

Adherence of anti money laundering policies

Ensure proper reporting to the clients about trades and margins

Accounting and record keeping to be done by the trained professionals

Tmn-hﬂopﬂnﬁnnﬂﬂrderpmtbyﬂ&cappmveduﬂﬁ

Timely mﬁmtuhﬁﬁwn;@mﬂhwﬂ@d:@mdbyﬂ:dm

Periodic reconciliation of the transactions entered in back office.

Cliemt securities and ﬁ::vds.mheunhdmmﬂmilymmonﬂyquwlyhﬁhu

pﬁmnfﬂudm.muﬁlnfmmbemaimﬂmn.

Wmmmmwmww Register as per standard format
by the exchange.

Sent Client Ledger and Security Ledger through email to all clients on weekly basis

Internal audit bylheindﬁpe:ndﬁnmxﬁmnnhalfywly basis.

To conduct visits and inspection at the branch office.

Bmhmgﬂwkwpuﬂldmivkimafmmwwmﬁmv&th HO.

Staff 1o be well versed with the routine formalities and updates.

Dealers, Back office professionals and compliance officer shall possess the requisite
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thhupuﬁirgoumadﬂmwmmscﬁwm+
mmw“mmmmmwmm&mm' vendor 1o be
Risk of Connectivity failure in continuing Business Operations -
CmﬂﬁﬁryofLEASEDLMEaudlmﬂwithMupiamup.

In case of failure in NNF trading platform, ‘NEAT" trading platform to be activated
on Leased Line connectivity.
MVSATmmmﬁﬁtyisdiscmﬁmdbym;Emlwngmmummdlm
m.kmwmmmmmmimmmmumm
Topmhﬂﬂtaymﬁmu‘u'imm:mdwmimdmﬁ;-
mmmﬂmhmpﬁmmwm.
Tommmm:ﬁmm%mmmmmmam-
Ammuﬁmmmhmmmrmdlmty.
Tommmgmm&ummsmimdmmamwmmumﬂm
mmmkmmmwrindmfmmﬁmmuﬂmdmirﬂmdm
intervention.
Tonmnnfm.dWMwMiwmmmm-
Ensure cryptographic controls during data transmission are established properly.
Tnmmmmwmmmimt&mﬂsmwmm

Only skilled and authorized personnel to be deployed for respective activities.
Ensure that password policy is implemented.
m:ﬂmmsuchdeviubyassigmdpammlmly
Tmhhgwmm.demmdmedmfffmmfundmmmim

To minimize the risk of loss of critical data -
mmrmmmﬁwhdemnmﬁmmdmﬁtmimdhgsw
mfmnpﬂiodoflymmdinmofgﬁemﬂ.itismpuﬂ\edmﬁlﬂn
grievance is settled.

Day-to-day uploading / downloading of the files to be done.
Tnmﬂnsy,smmsﬂnmcybam.powfaﬂmlmofdauac.-
Mamg:mpaﬁqmmmgmmmlw to follow
mymmmmmwumwwf«mugﬁmu
nmh:lmptnmaimﬂnnspﬁﬂnpnlicy.
Onnmofbmkqntokecpawayﬁunnﬂieeplacz.

Proper Systems ie. maintain registers to note the system failure; connectivity
Mmmmsmmwﬁmmmitw syuunfnilm-l.istof
wwymaﬁdmi!smmaimin
amgjmmmaiminmdsuyenimdhymemﬁanmnmhu
qumyuf&npmblmntommiumdmpmwﬂwmmifmqum
Tahﬂpﬂnh‘adtofmyspacifﬁcismuﬂmmiﬁth:me



PASSWORD POLICY

A strong password policy is essential 1o protect sensitive client data, prevent
unauthorized access to trading platforms, and comply with regulatory requirements.

1. General Requirements

Passwords must be at least 8 characters in length.
The system/terminal shall get locked up if it is idle for more than 15 minutes. It
can be unlocked after entering valid password only.
The password shall be case sensitive and should contain at least one each of the
following characters with no space:

o One uppercase letter (A-Z)

o  One lowercase letter (a-z)

o One number (0-9)

o One special character (¢.2, 1@H#8%"&*)

2. Prohibited Passwords

No use of easily guessable information:

Names, usernames, birthdays, or broker name.

No dictionary words or commonly used passwords (e.g., “1234567, “password™).
Must not reuse the last 5 passwords.

User shall not be allowed to set the default password as new password

3. Expiration & Rotation

. Passwords must be changed every 90 days.
Users will be notified 10 days before expiration.
« Account lockout after 5 failed login attempts.

4. Storage & Encryption

. Passwords must be stored using strong hashing algorithms (e.g., berypt,
Argon2). .

« Never store passwords in plaintext.

+ Transmission must use TLS encryption.

5, User Education

. Educate users on phishing, social engineering, and secure password practices.
« FEncourage use of password managers.



6. Avoid Common Passwords

« Do not use names, birthdays, or easy passwords like "123456" or “password”.
Do not reuse your last 5 passwords,

7. Password Expiry

Change your password every 90 days.
« You will get a reminder before it expires.

8. Login Security

«  Your account will lock after 5 failed login attempts.
«  We use 2-step verification (OTP or app) for extra security.

9, Admin Users

« Admins must use even stronger passwords (16+ characters).
No shared admin accounts.

10. Tips for Users
« Use a password manager 10 keep track of your passwords.

« Never share your password with anyone.
« Be careful of phishing emails and fake websites.

For Prabodh Artha Wardhini Pvt. Ltd.
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